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— xopuItherse CBIX PaCIONOXKMBIX CPEICTaBa BE3E

— CTHIIAFLC HABHKE 3a OP30, TauHO 1 6IaroBpeMEHO HH(DOPMIICAE:e

— mo3HaBarhe HOHTOHA , IPHjEM U OIXoherbe ca cTpaHKamMa

— KOPECTIOHITMPALE Ca Tomahima 1 CTPAFIM TIOCIOBHHM ATHEPHMA

— KOPECIIOHUPAThE ¥ BESH Ca PATHIIM OJHOCHMA

— cmocobHOCT J06pe OpraHM3aIije ¥ BE3H Ca IPHUIPEMOM CacTa-
HaKa, CEMIHADPA, CIYKOCHIX ITyTOREbA

CAIPKATH ITPOI'PAMA

11 PA3PE]]
(1+2 uaca HegemHO, 37+ 74 yacopa TOIMIIELE)

TEXHWYKE BEXKEE (3+6)

— [um TexmmEmMx BeXOU je Ta ce ycaBprM TEXHUKa KyNamka
CTEKHE OP31HAa TOKOM paja Kao U TaYHOCT

— PasmmuTe BapujaHTe TEXHMMKHX BEXOM, ca MOCTEIEHAM PUT-
MUYKHM yOP3aBareM M KYIIaEeM

— Besuparse ciosa, 6pojena, 3HAKOBa, PETH 1 peucHHIIA

— Iocrenmeno cTUNARE ayTOMATH3AIM]€ TIOKPETA IPCTH]Y

ITPETTMCU TEKCTOBA (4+8)

— [Ipemicn TERCTOBA Ha MAaTEPHLEM jE3UKY
€IICH TEKCTOBA HA CTPAHOM jE3HKY
3pajia MPEmuca ca OT PAHITCHIM BPEMEHOM H3paje

ECTETCKO OBJIMKOBAIBGE TEKCTOBA (4+8)

— M3pana TeKCOTBA IO TUKTATY

— M3pana HeoOMIKOBAFIX TEKCTORA

— [Ipeobmikoparbe TEKCTOBA

— Taxvimierse y ofebersy — CaapRajHO H €CTETCKO ODIMIKOBAH:E
TEKCTOBA

CAMOCTAJIHO OBJIMKOBAISE TEKCTOBA (7+14)

— ObmiKoBarse TEKCTOBA Ha MATEPELEM jE3MKY

— OOMmIKOBaThE TEKCTOBA Ha CTPAHIM jE3HIIMA

— O6mIKOBatbe TEKCTOBA IO JUKTATY

— Qopme obmukoparsa (610K 1 hpartycka dhopma)
— [peobmikoparbe TEKCTOBA

[TOCJIOBHO ITMCMO (8+16)

— [ojam, 3Havaj ¥ CTPYKTypa IOCTOBHOT IHMCMa

— O6mIKOBathe MOCTORHIX THCaMa

— CamocTaHO OOMMKOBarhe IOCHOBHMX NHCaMa — cajpXaj H
€CTETCKU U3TIEN

— ObmiKoBarse NOCNOBHIX THCaMa Ha CTPAHIM je3UIHMa

— IIprMeHa IOCIOBHIX IIIcaMa Y IIOCIIOBHO] KOPECIIOHICHII] K

CJIY2KBEHU JOTINC (8+16)

— Iojam, 3Hauaj 1 CTPYKTpypa cIyXOeHOT akTa

— Obmixorarse fomuca y 0be dopme (6nox 1 dparrycka)
— CaMocTalHo 06IIMKOBaEsE OMICA Ha CTPAHIM jE3HIIMA
— ECTeTCKH €lIeMEHTH M BHXOBa IOBE3AHOCT Ca CaapXKIHOM
— [pimena gomica y y cIyx6eHO] KOPECTIOHTEHII]I

M3PAIIA BEJIMKVX TABEJIA M TABEJIAPHUIX [IPETJIEJIA (2+4)
— Mapagna Tabena

[TOTIVILABAIBE OBPABAITA (1+2)

— [onymaparse pasmHuUTHX BpcTa obpasaria

111 PASPE]T,
(0+3 uaca menemno, 0+111 yacopa TommIEsLE)

TEXHWYKE BEXKEBE (0+10)

— Texmuxe pexOe y pazsmuTHM KOMOHHAIM]aMa ca IIMIbEM Ja
€€ YCaBPIIM TEXHUKA CIEIIOT KYIakhd, CTEKHE CUTYHPHOCT, Tau-
HOCT ¥ OP3MHA IPU KyLaksy

OBJIMKOBILE TEKCTOBA (0+20)

— ObmIKOBAELE PAsIMMMTX TEKCTOBA, MICAHMX CACTaBa, OCIOB-
HE U CIyXOEHE TPEmIcKe

— OBmIKOBarhe TEKCTOBA Ha MATEPELEM j€3MKY M CTPAaHMM je3H-
Ma

W3PAJIA BEJIMKMX TABEJIA (0+20)

— Llprame Bemikux Tabela, IPaBIBEELE 3arTaRiba Ha BHIIE CTPAHA

—Ilpasmerse Tabena, ca MPHUKA30M TEKCTYaNHMX, IMpapcux 1
KOMOMHOBAHNX IIOJaTaKa

— IIpasmerse rpacpukoHa

— [Mrammarse JOKyMeHATA

CACTABJBAIBLE 11 OBJIMKOBAIGE KPATKMX CACTABA (0+20)

— Cacrammbarse 1 O0MIKOBabe MOTBPIA, PEBEPCA, YBEPEEsA, OBIA-
mherba, IPH3HAHIIA I CIL
— M3pama apyrux jaBHUX HCIIpaBa

CAMOCTAJIHO OBJIMKOBAIGE Y M3PAJTA PASHUX
TEKCTOBA, MATEPUJAJIA 1 CACTABA (0+35)

— Camocramzo obmHMKoBarhe TEKCTOBAa M MaTeMjalna, pecbepara,
KOHIIENaTa, eabopaTa, H3BEINTaja I CIL
— [Ipenucy o JuKTATY

KOPUIIRELE U 3HAUAJ] MHTEPHETA
V KOPECTIOHIVPAIBY (0+6)

— IIpuMera MHTEpHETa ¥ TOCTIOBHO] M CIyXKO€HO] KOPECTIOHIEH-
mj

IV PABPE]]
(0+3 uaca menemno, 0+102 vacopa romummEse)

TEXHWYKE BEXKEE (0+10)

— VcappIapare TEXHAKE Pajia Pagi CTHIAEA CHTYPHOCTH ¥ Tau-
HOM U OP30M KyIlarsy

TPEITVC OBJIMKOBAHMX 1 HEOBJIMKOBAHUX TEKCTOBA
(0+20)

~ [pemuic TeKCTOBA Ha MATEPELEM jEUKY

— [Ipemuc TekcTOBa Ha CTPAHIM jE3HIIMA

— [Ipemucy 1 cacTaRbarke MICAHNX CAcTaBa Y MOCIOBHO] H CIIy-
KOEHO] KOPECTIOHIECHINH

—Mspama sehux Tabena, mpuMeHa Tabymiparsa, IPENU3HE Ipe-
LIV M CIL

— Kyname no muxraty

KOPECTIOHIEHITAJA TTPY KVIIOIIPOIAIN (0+30)

— [Ticarse MOHyTa, yroBOpa, OTHPEMHNIA, PAyHA, 3AlICHIKA,
peKITaManyja

— OBmIKOBaELe OHY A, YTOBOPA, OTIPEMHIIIA, PATYHA, 3AIICHI-
Ka 1 PeKIaMaliija y pa3mrauTuM chopMaMa

CJIYKBEHA KOPECTIOHIEHITMIA (0+30)

— ObmikoBarse CIYXKOEHNX TOMNACA M MEMODAHIYMA § PasIliTii-
THM chopmama
— [Ticarse perersa U 3aIMCHIKA

W3PAJTA THEBHUMX, HEJEJbHNX 1 MECEUHHNX TIJTAHOBA
— IIJTAHWPAIBGE BPEMEHA (0+3)

TIOCJIOBH OKO ITPUIJEMA U OITIXOBEILE CA CTPAHKAMA
(0+3)

OPI"AHM3BAITUIA CJIVKBEHUMX ITYTOBAEDA (0+6)

HAUMH OCTBAPUBAIBA [TPOI'PAMA (VIIVTCTBO)

Hacoru ce y 11 paspeny cTpykTyupajy Ha 1 wac Teopuje u 2 Haca
Bexbu HegemsHo, y 111 paspeny Ha 3 waca BexOu Hexemuo, u y IV pas-
peay Ha 3 waca BexOM HeleHO.

OcTapuBare NporpaMa 3axTeBa Koprmherke patyHapa Ha KOjH-
Ma Ce pealu3yjy YaCOBHM BEXOH IelbeEheM OfNEheHha Ha JBE TPYIC.
IMkoxa MOXE KOPUCTHTH KabHMHET 3a PATyHAPCTBO M MH(POPMATHKY 3a
Pea3anyjy IporpaMa IPBOT Paspema.
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OCHOBHHM 3afaTakK 3a HACTABHMKA j& Ja Kpo3 Pealn3allijy OBOT
IporpaMa YYCHUIM CTCKHY OATOBapajyha 3HaFba M3 IOCIOBHE M CIIy-
xBeHe KOPECTIOHIEHINje, Ka0 H MOTYRHOCT CaMOCTAIHOT ODMMKOBaEha
CBMX BPCTa OJHOCHO (POPMH IIOCIIOBHHX IMCAMa U IPYTHX JOKYMEHATA
KOjH C€ KOPHCTE § poOHOM IIpoMeTy. V3 cBe To, YUECHHIT MOPajy CaBla-
IIATA ¥ IIPABHIIA CICTIOT KyLiakha. Y YeHUIIN MOPa]y OBIaaTH BEIITHHOM
Gp30r, TaYHOT U HCIPABHOT ICAEha MOCIOBHUX IIHCAMA M JOKYMCHATA
KOja c& KOPHCTE § CaBPEMEHOM IIOCIIOBAESY.

Tnemerm 3afary HUCY 00aBe3HH, Al c¢ KOPHCTE IHCAHE KOH-
TPOIHE Bexbe, IO JBEe § CBAKOM IIONYTOJMIITY, KAo jeJaH o1 obmika
mpahersa, BPCIHOBAEbA M OLCH:MBAFLA 3HAMA M BEINTHHE YICHUKA. Y
peaN3aiji 4acoBa BexOM Tpebano Ou moceOHy Maxiby MOCBETHTH
TEXHUIM CJICIIOT KyL[akha, TAYHOCTH § CalpXajiMa H eCTETCKOM H3rie-
Iy IcaMa, alil ¢ He IOCTaBlbajy HopMe Op3HHE KyIlatha.

Uacosn BeXOM ce MOTY PEallM30BATH CaMO ¥ LIKOJM, M TO HC-
KIBYHBO Ha PauyHAPHMA.

BUPOTEXHUKA
(2+0 uaca vememHO, 74+0 YacoBa romIIELE)

ITAIE 1 3ATALTA

3uavaj HacTape IpeaMeTa buporexmika 3a 06pasoBHM mpodhun
GupoTexHIMap OrNea ce Y KOMIICKCHOCTH 1 PasHOBPCHOCTH CajlpXa-
ja Koji ce OffHOCE Ha 3HArha KOje YYCHMINI MOpajy OCEOBATH Y IIY
ocmocobmbaBatka 3a MPAKTHYHO H3BPIIABAThE KAHTIENAPH]CKHX TTOCTIOB.

Bynyhu na cy cse wimbernme Koje yuermm Tpeba a yeroje empe-
ra TEOpHje M IPAaKCe, CaBlIaJaBakheM OBOT IIPOrpaMa YUeHNK he 6uth y
CTaEsy Jia Ce MOBE3yjyl TEOPH]y M IPaKcy CTATHO CTPYYHO H TEXHIUKI
yCaBpIIaBa.

Hacranry oBor mpeamera y npakcn Tpefa yekmamuru ca mpo-
rpaMCKHM ca/pKajuMa 0CTaliX CTPYYHHX IpeMeTa, IOCIOBHE i
ciyxbeHe KOpecIOHIeHIHje, MATHYHE eBIICHIMje, Ka0 H OCHOBaMa
pajHor npaga.

IInm npemveTa je fa yICHMK Kpo3 pasBHjakhe MOCNOBHE M TEX-
HITIKE KyJIType caBliaja M3pIaBathe KOHKPETHIX KAHTIENApHjCKIX 3a-
faTaxa, Jia Hay'u Ja INAHKPa CBOj pajl, OPraHusyje aKTHBHOCTH , KOMY-

HHIJIpa ca CTPAHKaMa Kajia je TO HOTpeGHO, BOH MOCTOBHY KOPECTIOH-
NEHITH]y, KOPHCTH EBHEHITHOHA CPEJICTBA ¢ IJbEM KACHH]Er OfIararha
NI apXUBHparsa 00palierix TOKyMeHaTa, KOHTHHYMPAHO HACTABIBA]Y-
hu cBoj mpocbecroHam M pa3soj. Takohe, yueHNK Tpeba Ja Hayw Ja ce
CIlyKH HOBOM TEXHHMKOM OIPEMOM KAO INTO €Y PauyHADH, CKEHEPH,
IITAMITAYH, JUTHTANHE KaMEPe, HOBE METOIONOTH]E U TEXHOIOTHE pa-
Ila, @ CBE KAKO OH IITO BHINE PAIMOHATI30BA0 CBO] Pajl.

CAIPKATH ITPOI'PAMA
OCHOBHHU IIOJMOBH, [IOJAM, 3HAYAJ U TIOJEJIA (2)

— Iojam aTMITHICTPABHOT 1 KaHl]eJ'[apI/IjCKDI‘ TOCIIOBA:A
— OCHOBHa TepMUHOTOTHja ¥ KaHl]eJ'[apI/I]CKD] TIpakch
— KapakTepicTike caBpeMeHOT KaHIIEIaPHj CKOT IOCTOBAba

YCIIOBU ITOTPEEHU 3A PAZT Y KAHITEJTAPUIN (2)

— OCHOBHH YCITIOBH 3a Paji ¥ CaBPeMEHO] KaHIeTapiji (TIpocTop-
HH, (PUIMKATHY, KIMMATCKY 1 OIPOTEXHITIKI )

— CexyHIapHI yCIOBY pajia (XUTH]CHCKH, TEXHIMKY, YTHIaj boja,
YTHIIAj My3HKe, H PYTO)

— IpyMeHa caBpeMEHMX METONA IPH M3BPIIABARLY KAHIETAPI)-
CKIIX 3a/laTaKa

— Pamyonamianija KaHIe IapHjcKuX ITOCIOBa

KAHIEJIAPMICKY [TOTPOIIHY MATEPUJAJI U1 TIPUBOP (3)

— Iojam, 3Havaj 1 IpUMeHa KaHIETapHjCKOT MaTepHjalia i IpH-
6opa

~ Bpere: xapTuja, TOTpOTITHY MaTepHjati KOjH ce TpaBe Off Xap-
THj€, IICKETE, TICYATH, KHUT OB, IITaMOHIBH, IHCaJBKE I OCTATIO

EBUAEHIINIE - IIOJAM, BPCTE 1 CPEJICTBA (2)

— Iojam eBumermija U BpcTe (OTBOpPEHA, KaIpBCKa, KaleHIap,
JIeXYpCTRO, Iperien obapesa 3a onpeheHn BpeMEHCKH TEPHOT)
— Iojam 11 3HAYa] CBMACHIMOHIX CPEACTaBa (KEbHTa, KAPTOTEKA)

KITACUOUKAILIMIA, [TOJAM, CUCTEMU U TIPUMEHA (3)

— Iojam, cucTemu 1 3Hava) KiacudpyuKaImja
— Knacuduxamionn cucremu (BpeTe U IpHMEHa )
— Iojam, 3Hauaj 1 IPUMEHa JEIMMAIHOT CHCTEMA KITaCHpUITIpaEha

PAITHHN ITOCTVYIIAK CA TIOITOM Y AKTUMA
YV OPI"AHVIMA VIIPABE 1 YCTAHOBAMA (30)

— Iojam pamemx MecTa ¥ 3Hauaj (IpHjeMHa KaHNETapHja, THCAP-
HMIIA ¥ apXHBa)

— OCHOBHM TIOJMOBH ¥ aJMHHMCTPATHBHUM KaHIIEIPHjCKIM IIO-
CIIOBMMa (aKT, OMOT CIIHCa, JOCH]€, IPEIMET 1 CIL)

— OcnosHe ase y pajy ca IMOIITOM H aKTHMa

— IIpujem, oTBapatse, Iperien U pacnopeliBarbe MOIITE H aKaTa

— Erunenruparse akata

— Kopumherse kipura npumikoM 3asoliciba (JIeTOBONHIK, TIOIHC
aKaTa, pEricTap, MHTEPHA TOCTABHA KELHTa I Ip.)

— ITojaM 1 IIpHMeHa KIIacHYHOT JENOBOIHIKA 1 HaYHH Bohera

—3Havaj monyca akaTa ¥ perHcTpa

— Obpaza — pelnaparse akaTa

— OTImpeMarse I JOCTaBa aKaTa

— ApxMBMpaEbe — II0jaM, 3Hauaj 1 CBUACHINIa

— APXMBCKO TIOCTIOBaEhe — 3Ha4aj, OCHOBHM IIOjMOBH, 0Xabup ap-
XMBCKe Tpalie, CMEIITa], UyBarhe 1 OJPKABAFLE

— Kanmenpujcko mocnoBarse y OpraHiMa yIOpaBe IO CHCTEMY
KapTOTEKe 1 Bolierbe cKpaheHoT emoBoIHIKa

— JemincTpeHa KacudbyKaIiija IPeaMeTa II0 MaTePHji

— Epuptenmiparse npemera

— Gopwparse aenoBogHOT Opoja M1 6poja mpeaMera

— Obpaza npeaMera (aIMUHMCTPATHBHO TeXHMYKA o0paa mpen-
MeTa)

— OTmpeMarse TMOMITe Ha Pa3JIIMHTE HaunHe, Bpaharse mpemvera
INICAPHUINE U pa3Bolierbe TOMITE

— OBepa IIOTIIICA, PYKOIICA I IPETIICA

KAHITEJAPVCIKA MEXAHU3ALTIA 1 AVTOMATH3ALIAIA
KAO OCHOBHM HOCHJIAIT KAHITEJIPMICKE PAITOHATIH-
SAITUIE (32)

— Iojam 1 3HaYaj KaHIETAPHjCKe MEXaHM3AIIIj¢ 1 ayTOMATH3AINIj¢

— Vpehaju Koju ce KOPHCTE 3a IHCaEhe
— Anaparu 3a obpazy momrre 1 akata

~ Cpezietsa Koja ce KOpHcTe y TIOCTYIKy pemporpacpuje akara i
JOKyMEHTaIje
—lojam 1 3HaYaj cpecTaBa KOMyHVIMpatsa — BPCTe

— Vpehaju 3a CHMMAaEbe M BHUXOB 3HaYa]

— 3navaj MobunHe Tenecboruje

~ Hojam 1 3Hauaj HHTEpHETA Ka0 HOBOT O6JIIKA KOMyHIITHparha

— Vnorpeba nepcoHaHUX pauyHapa y peali3aliji KaHIeIapij-
CKUIX 3aJaTaKa

— Kopumherse pasHOBpcHUX IporpaMa y peai3aliiji KaHIea-
P CKHX 3aTaTaKa

HAUMH OCTBAPHBAIBA [TPOI'PAMA (VIIVTCTBO)

TIpemver Buporexmika ce y obpasosHoM mpodpuiy GupoTexHu-
vap m3yyapa y 111 paspeny.

V naHaImEuM caBpEMEHNM KaHIENAPHiCKUM YCIIOBIMa, HACTAB-
HIK MOPa CTalHO Ja c¢ IpiuiarolaBa HOBOHACTANOj CHTYAaINLH M Ja
npaTehy MHOBAINE HA TIOJkY HAYYHMX I TEXHITKIX JocTHHyha 1 Ko-
pucTehi HOBe METOIIONOTHjE ¥ Pajy ca YICHHINMA YCIEIIHO TPHIIPEMI
YUCHHKE 34 yIIa3aK y CBET paja.

CTEHOTI'PAGUJA

(1+1 uac HenemHoO, 37437 wacoBa TOMMUIIELE )

Wb 1 3AIALIA

ITum mactase mpeamera CreHorpadbija je cTunamse oxpehermx
OCHOBHMX 3HAHhd 33 CICHOT pachlCathe.

3amanm HacTase cy:

— pasBHjarbe CIOCOOHOCTH YUEHHKA 3a TauHO 1 6p3o creHorpacpcko
BerexKere PaIMUTHX CACTAHAKA, CEAHMIA, TAYHO M JIAKO JEIHDpOBa-
b€, KAO 1 CTEHOT pacpiCcarse 1 IEMpPOBAE:e PA3NIIHTIX JUKTATA
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— pajBMjarse HaBHKa 3a OP30 IPOHATAXCEE H JIOTHYKO TOBE3H-
BaFb¢ MEBCHIIA, KAO M 3a CABECTAH OJHOC NPEMa pajy, TAauHOCT I
ypemHOCT

— ocmocobibaBarse YUCHHKA 33 BolcHhe CBIUX BPCTA 3alMCHMKA
(caxern, obuMaH 1 cTeHOrpacbcKi)

CAIPKATH TTPOI'PAMA
CTEHOTPA®CKA A3BVKA

— VBOZ: MCTOPHjaT M CHCTEMH CTEHOTpachuje

— M3apoheme creHorpadbeke azdyke: CYTIaCHUIT CPeEba CIOBA
— Mapoheme creHorpadeke azdyke: CyriacCHUI JyTa cIOBa

— Mapoheme creHorpadeke asbyke: CyriacHUIM JyTa cIOBa

— Iopesuparse coBa

[TPEJCTABJbAIGE CAMOI'TTACHUKA

— IpescraBbarbe 1 MCIMCHBAELE CAMOTTIACHUKA B

— Cyrmacrmike rpyne: CT, IIT u TP; momohrm rmaromi: je...
he...

— JliMHe 3aMeHUIIE: ja, TH...; CUTIIe; BE3UBAhE HECTHX PEHM

— Peuermyra cTpykTypa

— IpencraBkbarbe caMOrTacHUKa A KOJX CYIJIAcHMKA M CYLJa-
CHMMKMX IPYyIIa, IHCAELE CAMOTTIACHIKA A CBOJMM 3HAKOM

— Besumame cioa 3 — mpedhuxe 3A

— [pedpuke PA3 (c, 11, x); TOMOREM TJAaToIM: caM, CH.
HMIIE: BAM...

— Ipencrasbarbe caMornackmka O KOI CYTJIAcHUKA M CYLJIa-
CHMMKMX T'PyIld, THCAELE CaMOTTIacHKa O CBOjIM 3HAKOM M 110~
ceOHMM 3HAKOM; IBOjHK caMornackuim EQ, AO

— [Ipencrapmarse 1 nucarse mpeduxca [10

— [Tucame npeduxca: 10, O/I-T, PACIIO, 3ATIO

— Hacrapr 3a 06K: MO... ¥ TOJ; 3aMEHUIIE: OBAj... Taj...

— [Nomohsm raron: hy..., xreTn, Mohur; curie

— IpencraBpbarbe U MIcarhe caMoriacHUKa I, cTamarmse camo-
racHuka Y, mBojHM camorTacHuIm

— [Ticamse crora MICT; npedpuxe M3, HacTapak 3a rpaherse pewn mik

— Hacrapri 3a 06HK: M, jeM... 3aMEHITIC: FBUX

— [Nomohm riaron 6urn

— [Ipencrapmarbe caMorTacHuKa ¥

— [Incarse camoriacHMKa ¥ CJOT Yp M HY, CTAllAEh¢ CAMOTIIA-
cHIKa Y

— [pedouke mox; HacTaBak 3a Tpaliekhe peyl IyT; JBOJHH CaMo-
TIACHAIM

— Hacrapmm 3a o6mik: yjem...

— BamermIie; TOMONHM TTAroMmL: OyIeM. ..

— IpecraBbarbe cCaMOTTACHOT U CYTIACHUYKOT P

— [pedpuken: mpe, mpo

— Ipedpyken: mpu, MpoTHB

— IpesicTaBbarbe U MUCAELE PEHH BPIIO H IIPBO

— HacTapmm 3a rpaherse pedi: cKi...

3aMe-

CVT'JIACHUYKE I'PVIIE

— MsyuaBatbe CYTrIacHIMMKMX IPylla YOIIITE: CYTIACHUUKE TPyIe
caP

— [pencrapmarbe cyrmacHikux rpyna ca JI-Jb

— Hacrasm 3a rpaherse pewt: ad, eBad...; Taroim Mohyt, MUCTHTH

— Bamemmrie: K KaB... ceDiL...; curie

— CyrmacHIYKe TpyIe: CTalarbe 2 3HaKa y CMAFbeHO] BEIIMUMHIT

— HacraBipt: cTBo, MK, yjMO; 3aMCHIIIE: CBAK...; CUTIIE

— CyriacHIMKe TPYIIe: MEIIOBUTO CTALARLE

— Hacrapmm 3a rpahemse peun; Curie

HAUMH OCTBAPHBAIBA ITPOI'PAMA (VIIVTCTBO)

VuermmmMa, Hajupe, Tpeba objacHmTH ImTa je cTeHorpadbuja.
ITpumixom obpahuparsa creHorpadpeke asbyke Tpeba mocebHo uerahn
Ila, ¥iCTO TaKO, MOTY Ja IHIIY & Ja 3aTHM YHTajy OHO IITO Cy HAHCAIIL
y cTeHOrpaMy. V3 To, Tpeba HeTahir ca KOJNMKO II0Te3a MOTY Ja HAIIAIIY
ped cTeHorpachCKIL, a ca KOIMKO NMPHINIIOM IH JTaTHHUIIOM HE MOTY
HaIHCAaTH HU jeTHO coBo. Takohe, Tpeba McTahu NpeTHOCT OBOT HAaH-
Ha IICarha IIOTOTOBY 3a PaJHHKA KOJH j& 3ayKeH Ja BOIH 3allHCHIKE
ca cacTaHaKa M CEHNIIA MM 3a TOCTOBHE CEKPETapE KO § TOKY JaHa

3a CBOj€ IIPETIOCTARIBEHE IPHMajy BEIMKK Opoj IOpyKa, IT03MBa U CIOTY-
HO, K40 H 3aJaTKE OJf FbHX.

OJf HACTABHUX CPEJICTABA ¥ pajy Ca YICHIIMMa KOPHCTHTH yibe-
HHK cTeHOrpaduje, M3abpaHe TEKCTOBE M3 HAIIET IOJMTHYKOT, Ipy-
IITBEHOT, CKOHOMCKOT XHBOTa, HTX. Takohe, HactaBHuK Tpeba ma mpu-
IpeMa MocebHE TEKCTOBE KAKO O ce MHTarheM H JCIIIPOBAELEM OBIX
TEKCTOBA IIOCTUTTIA 1 BACIMTHA (PYHKIIH]a.
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Ha ocropy unama 24. ctap 1. 3akoHa o cpemsoj mxomi (,Coy-
x6erm rackmk PC7, 6p. 50/92, 53/93, 67/93, 48/94, 24/96, 23/2002,
62/2003 1 64/2003),

MimcTap IpocBETe U CIOpTa JOHOCH

IHPABUJHUK

O M3MEHAMA U JOITYHAMA TTPABUJTHUKA O HACTABHOM
TIJTAHY U TTPOTPAMY 3A CTULIAILE OBPA3OBAILA Y
TPOT'OJUIIIHLEM U UETBOPOI'OJUIIIELEM TPAJAILY
V CTPYUYHOJ] DIKOJIN 3A TIOJPYUJE PAJA EKOHOMUIJA,
TIPABO U AIMUHUCTPALILJA

Hnam 1.
Hasys [TpanmiiKka o HACTABHOM ILTAHY 1 IPOTPaMy 32 CTHIIARE
0bpa3soBarka y TPOTOJMITEREM H ETBOPOT OMIIILEM TPAJAEhy ¥ CTPYYHO]
LIKOJM 3a MOApYUje paja eKOHOMMja, IPaBo U aaMuHicTparmja (,[Ipo-
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CBeTHM TacHUK”, 6p. 7/93, 1/94, 14/97 u 12/2002), Memba ce 1 Tlaci:
LJIIPABUJIHUK O HACTABHOM IIJIAHY U ITPOT'PAMY 3A
CTUITAIBE OBPA30-BAIbA ¥V TPOI'OJUIIILEM Y UETBOPO-
'"OOUIIELEM TPAJAILY ¥V CTPYUHOJ MKOJIU 3A ITOPY Y-
JE PAIJA EKOHOMMUIJA, TIPABO U AIMMWHUCTPAITMIA -
OBJIACT [TPABO 11 AIMUHUCTPAITUIA.”

Uam 2.
V neny: ,HACTABHMU I1JJAHOBU” 3a obpazosru mpodpui:
,,HPABHI/I TEXHUYAP”, y nornaemy: ,,2. [logena oxemersa Ha rpy-
, mocie cTaBa 1. fomaje ce cTap 2. KOjM IIacH:
LIIpu ocTRapuBarby uacosa BexOu u3 mpemera: [TocmosHa 1
cyxbera xopecnonnermyja y 11, 111 1 I'V paspeay u Cexperapceko mo-
CIIOBATbE, ONCTBEELE CE JNEIIT Ha JBE TPyme.”

Uiam 3.

V gmeny: . HACTABHU ITPOI'PAMMU”, y onemky: ,,b. CTPYU-
HU TIPEIMETHW”, 3a obpassorm mpodum ,IIPABHW TEXHU-
YAP”, Bprue ce cne;[ehe H3MEHE:

1) cagpxaju nporpama npegmera: ,JJAKTUIIOIPAOUIA” 3a
IL, 111 11 IV paspen, 3aMersyjy ce HOBUM CafpXKajuMa IpoTpaMa IpeaMe-
ra: ,JIOCITIOBHA U CIIVKBEHA KOPECIIOHJIEHITUIA” 3a 11,
IIT 1 IV paspex, Koj ¢y OMIUTAMIIAHK Y3 OBaj IPABMIHUK U YHHE Hhe-
T'OB CaCTAaBHH JICO;

2) cagpxaju mporpama npemmera: L, AIMHUHHUCTPATHUBHO
[TOCJIOBALBE CA BUPOTEXHUKOM?”, 3aMerbyjy ce HOBUM canp-
xKajiMa mporpama npeamera: ,BIPOTEXHUMKAY, xoju cy ogurramma-
HU y3 OBa] IPaBIJIHIK 1 MHHE FhETOB CACTABHIL 1€0;

cagpxaju mporpaMa npemmera: , KOPECIIOHAEHITMJA
CA CEKPETAPCKUM IIOCIIOBAIGEM”, saMmeryjy ce HOBUM ca-
npxajiuma mporpaMa npeamera: ,,CEKPETAPCKO ITOCJIOBAEBE”,
KOjH Cy OJIITAMIAHH y3 OBaj IPABKMIHIK i THHE FhT'OB CACTABHII 0.

Unam 4.

V neny: ,HACTABHU IIJJAHOBHM” 3a obpasosrn npoqaun
-BUPOTEXHWNYAP”, y mornasmy: ,,2. llogena ofesmbersa Ha rpyne”,
mocle crapa 2. JOfaje C€ CTaB 3. KOJH IIIacH:

LIIpu ocTapuBarby uacoBa BexOu u3 mpemera: [TocmosHa 1
ciyxbera xopecnornertja y 11, 111 1 IV paspeny u Crenorpadja,
OJleIbelbe Ce JEIH Ha JBe Tpyme.”

Ustaw 5.

VY zeny: ,HACTABHH IIPOI'PAMMW”, y onemky: ,b. CTPY-
UHU [TPEIMETH”, 3a obpassorm npocum: ,,BMPOTEXHUYAP”,
BpIIIE c¢ cienche maMeHe:

1) canpxaju nporpama npegmera: ,JJAKTUIIOIPAOUIA” 3a
IL, IT1 11 IV paspen, 3aMersyjy ce HOBHM CafpXKajuMa IpoTpaMa IpeaMe-
ra: ,JIOCIIOBHA U CJIVKBEHA KOPECIIOHJEHIIUIA” 3a 11,
IIT 1 IV paspex, Koju ¢y OMIUTAMIIAHM Y3 OBaj IPABMIHUK U YHHE Hhe-
T'OB CACTABHIL JICO;

2) cagpxaju mporpama npemmera: L,AJIMHUHUCTPATHUBHO
[TOCJIOBAIBE CA BUPOTEXHUKOM?”, 3aMerbyjy ce HOBUM canp-
XajiMa mporpama npemmera: ,BIPOTEXHUMKAY, xoju cy ogmrramma-
HM y3 OBaj IPABIIIHIK 1 WITHE FhETOB CacTaBHI JIE0;

3) cagpxaju nporpama npeamera: ,CTEHOTPAGUIAY, samersy-
jy ce HoBMM cappxajuma nporpama npemera: ,,CTEHOIPAOUIA”,
KOJH ¢y OJIITAMITAHI ¥3 OBaj IPABIIIHIK 1 YIHE FTOB CACTABEIL JEO.

nam 6.
Opaj IPaBUITHAK CTYIIa Ha CHATY OCMOT JaHa OJ JaHa O0jaBmbu-
Barba ¥ ,,] IpOCBETHOM TTaCHMKY”.

Bpoj 110-00-78/2003-08
Y Beorpany, 14. aprycra 2003. romize

Mimmcrap,
mpodp. ap I'amre Knexenuh, c.p.

TIOCJIOBHA U CJIY KEEHA KOPECIIOHJIEHIIMTA
[T 1 3ATALTA

Kpo3 mporpam mocnosre 1 cyxbeHe KOpecIIOHAeHIje 3a obpa-
30BHM IPOhIIT IPABEM TEXHUMAP yueHHIH he KopurmhermeM caBpeMe-
HIX €JICKTPOHCKIX CPEJCTABA CaBNAJaTH TEXHHKY Op3e, TAuHe H CaBpe-
mere npemicke. Tuve ce 0besbehyje nobpa capampsa mamehy npuspen-
HIX ¥ IPYTHX cybjeKara y 00aBIbarsy CBOj¢ IETATHOCTH.

Taxohe, yuermmu he Kpo3 oBaj IpeaMeT HayuMTH Ja Kynajy, ob-
THIKY]Y TEKCTOBE HA MATEPELEM M CTPAHHM j€3HIMA, KYIajy IO JUKTATY,
3axpalbyjyhn yemy he passujaTi TaKMIMapcKH Iyx, ocehaj 3a TauHoCT,
6paumy 1 ypemHoct. CaBllagaparbeM OBOT IporpaMa yueHumu he crehu
CIIOCOOHOCT CacTaBibakha CRUX aKaTa — IICAHNX CacTaBa (IIOCIOBHA IIH-
caMa, JIOTIMCH, 3aIMCHUTI, PEIICH:, H3BEIITAjH, YTOBOPH M JIp.) KO ce
Pa3sMeEsyjy ML IPATe CBAKy MOCIOBHY MM CIyXOEHy aKTHBHOCT, 00-
TIMKOBAELE MICTHX, M3paja Tabela i aJeKBaTHA IPIMEHE.

IIpu obaBmarsy cRake AeNaTHOCTH MOTpebHO je ma ce 6p3o u
€PHKACHO OCTBAPE OCHOBHM PAENT 3aJAlli ¥ IIUBEHIL, TOTIYHO H Tad-
Ho s1obuje nHpopmaniija, jep OHa IpeICTaBka OCHOB 3a JalkH Pajl i Ha-
IpefoBarke ¥ cBakoM mociy. To pasEHja HABHKY Ja YICHIK OIaroBpe-
MEHO , IOTIYHO ¥ TAYHO Ca3Haj¢ MOJATKE ¥ YHELCHHIIC H IPABOBPEME-
HO M PAIIIOHAIHO MX KOPHCTH ¥ PEalM3alliji IOCTABIBEHOT IHIBA.

3Havaj MHTepHeTa, Ipu 00aBIbarby KOPECIOHICHTHIX NOCIOBA,
IO3HABAELE TIOCTOBHOT GOHTOHA, IpHjeM M ONXOheEhe ca CTpaHKama
TpeCTaBTba]y OCHOB 3a Oyayhu pax y mpemyshuma M MHCTHUTYIHjaMa ,
re he ce yUCHMIN 3aIONUBABATIL

3amam HacTaBHOT IpeaMeTa [locnoBHa 1 cyxkbeHa KOpecIoH-
JICHITH]a § APYroM, TpeheM 1 YeTBPTOM paspeny jecy:

— I3 YICHVIM Hayie KaKo ce OONMKYjy IOCIOBHA IHMCMa H CIy-
*KOeHa aKTa, TOIITYjyhu IpHHINIE Ta ¢y cafpiKajHO TauHa, ITH-
caHa CJ'[leﬁeH]/IM CTHIIOM, jE3HYKH MCIPABHA I BH3YEIHO 3alla-
KeHa

—Ja YICHWITI CaBNafajy TEXHMKY HM3pafe IOCTOBHHMX INICAMA,
ciyROeHIX aKaTa, JOKyMeHaTa 1 hopMyTapa Ha pavyHapy

~ ynotpeba HHTEpHETa y MHIBY OCTBAPHBAEhA TIOCTOBHIX M CIIy-
XOEHIX MMbeBa (KYIONpPOiaja, HHOBAIMje ¥ 06MacTi HayqHIX
TEXHITYKHX H APYTUX OONACTH ¥ JENATHOCTH 3HAYAJHIX 3a Pea-
IOI3AIT]y KOHKPETHIX [ITBERA)

— KopuIITieEhe CBUX PACIONORKUBHX CPEJICTABA BE3E

— CTHIIAELC HABHKE 3a OP30, TAYHO U BIaroBpeMeHO HHpOpMIICaEhe

— IIo3HaBak¢ OOHTOHA , IpHjeM 1 oIxoherse ca cTpaHKaMa

— KOPECTIOHAMPAThE ¢a JOMANNM 1 CTPAENM TIOCTORENM TIapTHE-
prMa

— KOPECIIOHIIPAELE ¥ BE3M Ca PAFHIM OTHOCHMA

— cnocobHOCT 1o0pe OpraHu3amyje ¥ BE3M ca MPUIIPEMOM CacTa-
HAKa, CEMIHapa, CIyKOCHIX IyTOBaEba

CAZIP2KAJU TIPOI'PAMA

II PA3PE]]
(0+2 uaca HenemHo, 0474 wacoBa TOMIIIELE )

TEXHUWYKE BEXGBE (5)

— ObroBa Bex61 10- IPCTHOT CIENOT Kylaka

— Texrnmike BexOe y pasmMYUTHM BapHjaHTaMa

— IocTeneno puTvMITKO yOp3aBarke M Kynakbe Oe3 rperke (I1obe-
3UBAEGE CIOBA PEYH, peueHMIIa, OpojeBa 1 3HAKOBA )

TIPEIIMICH TEKCTOBA (8)

— IIpenycn obMIKOBAHIX TEKCTOBA

— IIpenycn obMIKOBAHIX TEKCTOBA Ha CTPAHHUM jE3UIMMa

— IIpenycy o6GIMKOBAHMX TEKCTOBA 4 OTPAHHYCHNM BPEMEHOM
u3page

ECTETCKO OBJIMKOBAIGE TEKCTOBA (5)

— M3pama TexcToBa palieHiX IO TUKTaTy

— M3pana HeoOMIKOBAHIX TEKCTOBA

— IIpeobmikoparse TekcTOBA

— TakMUYCELE ¥ PA3PENY — €CTETCKO OOIMKOBAELE TEKCTOBA

CAMOCTAJIHO OBJIMKOBAIGE TEKCTOBA (10)

— OBImIKOBarh€ TEKCTOBA HA MATEPELEM jE3HKY

— ObmKOBarke TEKCTOBA H & CTPAHUM jE3HMIINMa

— ObmMKOBarse TEKCTOBA 11O JUKTATY

— AMepruka dbopma obmiKoBarsa — (IIeMa, HeoOMIMKOBAHN TeK-
CTOBH)

— ®parmycka cdopma obmIKOBarba — (1eMa, HEOOMIKOBAHM TEK-
CTOBHM)

— IIpeobmikoparse TekcTOBA
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[TIOCJIOBHO IIMCMO (15)

— Iojam, cTpyKTypa 1 IpHMeHa

— OOmIKOBELE TOCOBHMX IHcaMa ( cBe chopme )

— CaMocTalHO 00MMKOBarhe MOCTOBHMX IHCAMa — CCTETCKH H3-
TIER M CafpXIHa

— CamocTalHO 00IMIKOBarbe MOCTOBHUX MHcaMa Ha CTPAHUM je-
IUIHMa

~ Tlpivera MOCTOBHIX MIcaMa y TOCCIOBHO] KOPECTIOHASTIT
mpenyseha, GaHaka H OCTAINM MHCTHTYIM]aMa

CJIY2KBEHU AKT — JOIIHC (15)

— Iojam, cTpyKTypa 1 IpHMeHa

— Obmikoparse gomuca (cee hopMme)

~ CaMOCTAIIHO OBIIKOBEbE JIOMHICA — ECTETCKI H3TTIE H CafpXKIHA
~ CamocTaHo 06/mIKOBarbe JOMHCa Ha CTPAHNM jE3HITIMA

— Ipumera momica y clyX0eHO] KOPECTIOHICHIT] I

[TPUMEHA MHTEPHETA ¥V KOPECIIOHJEHITUIH (6)

— Iojam 1 3Hauaj MHTepHETa
— [Ipumena MHTepHeTa y IOCTOBHO] M CIYXKOHEHO] KOPECTIOH-
ACHI)IT

M3PAIA PAUYHCKHNX 1 TABEJIAPHUX ITPEIIETA (10)

— Wapagna Tabena

— Kynasse pasmmuux mperiena, mssehaja ca IpeIm3HiM HCIHI-
cparbeM Opojepa (IpuMeHa Tabymiparsa)

— prame Tabena 1 noynmaparse obpasana

111 PASPE]T,
(0+2 uaca menemHo, 0474 YacoBa TOMMIIELE)

TEXHWYKE BEXKEE (8)

— M3paga oBux BexOu mogcTiie G0Ny KOOPIMHAIM]Y MOKpETa,
€JACTHMHOCT IPCTH]Y, MOACTHIaRbe Behux Op3uHa

[TPEIIMCH OBJIMKOBAHUX TEKCTOBA (8)

— [Ipemic pa3mMHTX TEKCTOBA U3 Pa3IMTHX obracTh
— [Ipemic TekcTOBa Ha METEPEEM M CTPAHIM | €3UITIMA

CAMOCTAJIHO OBJIMKOBAIGE TEKCTOBA 11 AKATA (10)

— O6mIKOBatbe TEKCTOBA

— ObmikoBarbe 3aMICHAKA, Tabena, pelrersa HopaMaTHRHIX aKa-
Ta, IpaBUIIHIKA

— Obmikoparbe cIyxROCHNX aKaTa — JOIIca

KOPUII'RELE MHTEPHETA (10)

— 3Havaj MHTEpHETa Y KOMYHUIMPAEY TOCTOBHUX TAPTHEPA
— EnexTporHCcKa mommTa — KOPECTIOHMPAE ¥ POMM OTTIPEME TH-
CaHNX TOPYKa, 3HAYAJHUX 34 Pajl aIMUHIICTPATHEHIX CIYXKO1

M3PAITA TABEJIA (7)

— Hprame cnoxernjux Tabela ca eleMeHTIMa TEKCTOBa 1 Gpojena

[TOCJIOBU OKO ITPMJEMA 1 OITXOBEELGE CA CTPAHKAMA (4)
— [NoHammare 1 KOMyHMKAIja ca CTpaHKaMa

KOPECIIOHIEHITUJA V BE3M CA PATHUM OJHOCHMA (27)

~ spaja cBiIX micaHIX cacTapa KOjH Ce CA¥FbaBajy MPUIMKOM
3aCHMBAELA PAJHOT OIHOCA (OIJACH, PEICEba, IIPUjaBe, ONIYKE
" 1p.)

— Uspaga pemerba 0 moTpebn 3acHUBaEba PATHOT OJHOCA

— Ortac paj IOIyHbaBakba CIO0ONHNX PajHIX MECTa

— I[IpujaBa 3a 3acHIBaEbE PATHOT OJHOCA

— Omryka o 1360py KaHmIIaTa

— Obapernraparbe M3abpaHOT 1 HeM3abpaHIX KaHIIIATa

— Perersa 0: 3apam, IIah¢HOM OJCYCTBY, TOJUIIELEM OIMODY,
OPOIMIECKOM OJCYCTBY, IPHBPEMCHOM yAalbaBakhy ca IOCIHA,
MAaTECPUjalHO] OATOBOPHOCTH 3allOCICHHX, IPECTAHKY DAgHOT
OJIHOCA, MCILIATH OTIPEMHIHE, OTKa3y 1 Jp.

IV PA3BPE]]
(0+2 uaca menemHo, 0+68 yacoBa ToMIIELE )

TEXHWYKE BEXKEE (10)

= I/Izpa;[a OBHX BEXOU je ca IbeM cTHIamka Behe elacTHaHOCTH
npeTHjy, paseHjama Jo0pux pedpieKca, Dome KoOpIMHAIMjC
IpeTH]y, NOCTH3akba Behe GP3MHE Kylatha M TAYHOCTH

TIPETIMCH OBJIMKOBAHMX TEKCTOBA (10)

— IIpemnucy TeKCTOBA U3 IPaBHE OONACTH — IPUMEHA IIPABHE TEP-
MUHOJIOTHj &

CAMOCTAJIHO OBJIMKOBAIGE TEKCTOBA (16)

— ObmikoBarse Kpahux 1 JyXUX cacTaka M3 IOCIBOHE M CIyxbe-
HE IpemicKe (IIOTBpAE, NPH3HAHUIE, YBEPEHa, OBmamhcrsa,
PEBEPCH 1 Jp.)

— Wspama TekcToBa IO JUIKTATY

— M3pama pemikix Taberma

KOPECTIOHJJEHITMIA ¥V BE3U KVIIOIIPOJAIJE POBE
—IIPUMEHA MHTEPHETA (20)

— CacTarmame TOHYyIa, YrOBOPA, OTIPEMHMIIA, PAUYHA, 3AITHCHU-
Ka, peKJaMarija i APyTHX MHCAHUX CACTaBa § OBOj JACTATHOCTH

TIPUTIPEMA CACTAHAKA 1 CEMIHAPA (6)

— Iprmpema u peamsanyja CBUX aKTMBHOCTH Y BE3H €4 OPraHH-
30BAELEM CEMMHAPA M CACTAHAKA

OPI"AHM3AITUIA CJTV KBEHUX ITYTOBAIDA (6)

— IIpenysumMarse cBUX MOTPeOHIX MPUIPEMa 33 PealH3alijy cIy-
KOCHIX IIYTOBaEha

HAUMH OCTBAPUBAIBA [TPOI'PAMA (VIIVTCTBO)

Hacoru ce y 11, 111 11 IV paspeny cTpykTyupajy Ha 2 yaca BexOu
HEJICTRHO.

OctrapyBarse MpoTpava 3axTesa Kopimiherse patyHapa Ha Koju-
Ma Ce pealu3yjy YaCOBH BEXOH IelbeEheM OfNehciha Ha JBE TPYIC.
IMkosa MOXE KOPUCTHTH KabHHET 3a PaTyHAPCTBO M MH(DOPMATHKY 3a
Pea3anyjy IporpaMa IPBOT Paspera.

OCHOBHH 3aJaTaK 3a HACTABHUKA j¢ Ja KPO3 PEalM3allHjy OBOT
IporpaMa YYCHIIM CTEKHY OAropapajyha 3Harsa M3 IOCIOBHE M CIy-
x0eHe KOPECTIOHCHIIjE, Ko ¥ MOTYRHOCT CaMOCTANHOT ODIIIKOBa:a
CHIX BPCTa OJHOCHO (pOPMH IIOCTOBHIX IHCaMA H APYTHX TOKYMEHATA
KOJH C€ KOPHCTE ¥ POOHOM IIPOMETY. ¥'3 CBe TO, YICHUIT MOPajy Canla-
AT ¥ IIPABIIIA CIIETIOT KYIIakha. Y YCHHUINI MOPajy OBIANATH BEIITHEOM
Gp30r, TAYHOr U MCIPABHOT MHCARsa MOCIOBHHX IHCAMa i JTOKYMEHATA
KOja € KOPHCTE § CaBPEMEHOM IIOCTIOBALSY.

ThicMer 3aarm HICY OOaBE3HIL, allil C& KOPHCTE IHCAHE KOH-
TpomHe Bexbe, IO JBe ¥ CBAKOM IIONYTONMILTY, KAO jefaH of obmika
npahersa, BPEIHOBAELA M ONCHMBAFA 3HAFbA M BEIITHHE YICHWKA. Y
peammaniji 4acosa BexOM Tpebanmo 61 moceOHy IMaxXeby MOCBETHTH
TEXHHIM CIIENOT KyIakha, TAYHOCTH y CaJpiKajiMa H €CTETCKOM H3rIe-
Ty IHCaMa, alli ce He MOCTaRbajy HopMe OP3HHE KyIlarsa.

Uacosi BexXOH e MOTY PealM30BATH CAMO y IIKOJNH, i TO HC-
KIBYHHBO Ha PauyHapHMa.

BEMPOTEXHHKA

(240 uaca HememHo, 74+0 yacosa romummse + 6mok 30 yacosa)

Wb ¥ 3AIALTIA

3Hauaj HacTaBe IpeaMeTa BUpoTexHMKa 3a 0Opa3oBHM mpochii
TIPABHI TEXHITMAP OTIEfa C€ ¥ KOMIUIEKCHOCTI 1 PAsHOBPCHOCTH Cajip-
Kaja KOJiI Ce OJIHOCE Ha 3HATHA KOje YIEHHII MOpajy TTOCENIOBATH ¥ IHIkY
ocriocobbaBarka 3a MPAKTHYHO H3BPIIABAThE KAHNENAPH]CKIX OCTIOBa.

Byayhu na cy ce wirbermIE Koje yuernm Tpeba Ja yepoje crpe-
Ta TeopHje I NMpaKce, caBNajaBarkeM OBOT NPOrpaMa yYeHNK he Guri y
CTaEby Ja e IIOBE3Y|yhiI TeOpH]y M IPaKCy CTANHO CTPYYHO H TEXEIIKI
ycaBpIana.

Hacrary osor mpezmMera y mpakcy Tpeba yCKIAMITH ¢a IPOTPaM-
CKIIM CaJpXajiMa OCTaJIX CTPYYHHX IPEIMETa , IOCIOBHE H CIyXbeHe
KOPECIIOHICHIN]E, MATHYHE CBIICHIH]E, KA0 M OCHOBAMA PaJJHOT IpaBa.
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Lumk mpemmera je ga yUCHMK Kpo3 PajBHjakse TMOCIOBHE M TEX-
HITIKE KyIType caBliajia M3PIIaBathe KOHKPETHIX KAHTIENApHjCKIX 3a-
flaTaxa, la Hay'i Ja IIaHipa cBoj Pajl, OpraHusyje aKTHBHOCTH , KOMY-
HUITpa ca CTPaHKaMa Kajia je TO NOTpebHO, BOJH OCIOBHY KOPECIIOH-
IEHIH]Y , KOPHCTH €BHICHIMOHA CPEICTBA C IMIBEM KACHH]ET OJUIara-
Iha JUTH apXIBHparha oBpaheHix NOKyMeHaTa, KOHTIHYMPAHO HacTa-
BIbajyh1 CBOj MpoheCHOHATHN pa3Boj. 1akohe, yueHNK Tpeba Ta Hayun
Ila CE CIYXKM HOBOM TEXHIMKOM OIIPEMOM KAO IITO CY PAYyHADH, CKEHE-
PIL, INTaMIIAYH, JUTHTANHE KaMEPe, HOBE METOMONOTH]E H TEXHONOTH]E
paja, a cBe KaKo GH IITO BUINE PAIJHOHATI30BA0 CBOj pall.

CAIPKATH ITPOI'PAMA
OCHOBHHU IIOJMOBH, [IOJAM, 3HAYAJ U TIOJEJIA (2)

— Iojam ATMUHICTPABHOT 1 KaHl]eJ'[apI/IjCKDI‘ TOCIIOBAk:a
— OCHOBHa TepMUHOTOTHja ¥ KaHl]eJ'[apI/I]CKD] TIpakch
— KapakrepicTike caBpeMeHOT KaHIIEIapHj CKOT IOCTOBAEba

YCIIOBU ITIOTPEEHU 3A PAZI'Y KAHITEJTAPUIN (2)

— OCHOBHM YCIOBH 38 Pajl y CaBPEMEHO] KAHIIETAPHji (IIPOCTOp-
HH, (PUIMKATHY, KIMMATCKY U OMPOTEXHITIKI )

— CexyHIapHI yCIOBH pajia (XUTH]CHCKH, TEXHIMKY, YTHIaj boja,
yTHIIAj My3HKe, H APYTO)

— Ipymena caBpeMeHMX METONA IPH M3BPIIABAELY KAHIETAPH)-
CKIIX 3a/laTaKa

— Pamyonamianija KaHIe 1apyjcKUX ITOCTOBa

KAHIEJIAPMICKY [TOTPOITHY MATEPUJAJI U TIPUBOP (3)

— Iojam, 3Havaj 1 IpUMeHa KaHIETapHjCKOT MaTepHjalia U IpH-
6opa

~ Bpere: xapTija, TOTPOIITHM MaTepHjai KOjH ce TpaBe Off Xap-
THj€, JICKETE, TICYATH, KHUTOBH, IITaMOMIBH, IHCaIBKE I OCTATIO

EBUAEHIINIE - IIOJAM, BPCTE 1 CPEJICTBA (2)

— Iojam emmmeHmMja M BpcTe (OTBOpEHA, KANPRCKA, KaJCHIAD,
HeXyPCTRO, IIPErIe] 00akesa 3a OXpeheHI BPEMEHCKH IIEPHOT)
— Iojam 1 3HAYA] CBUICHIMOHMX CpEICTaBa (KEUTa, KaPTOTEKa)

KIIACM®UKAITUIA, TIOJAM, CUICTEMU U ITPUMEHA (3)

— Iojam , cucTemu 1 3Havaj Kiacubukanyja

~ Knacncpukamionn cucremu (Bpere 1 IpUMEHa)

— Ilojam, 3Hawaj ¥ DPUMEHa JEIMMATHOT CHCTEMa KIACHCPHINI-
parsa

PAJJTHU ITOCTVIIAK CA TTOMTOM 11 AKTUMA
Y OPTAHHMMA VIIPABE 1 YCTAHOBAMA (30)

— Iojam pamemx MecTa U 3Hauaj (IpHjeMHa KaHTIeTapyja, TIcap-
HUIA ¥ apXiBa)

— OCHOBHM TOJMOBH y aIMHHMCTPATHRHIM KaHICIPH]CKHM IIO-
CIIOBMMa (KT, OMOT CIDICA, JOCH]€, IPEAMET U CIL.)

— OcnosHe dase y pajy ca TOIITOM ¥ aKTHMa

— Ilpujem, oTBaparse, IPErie] H pacopeliBarhe MOINTE I aKaTa

— EBunentnparse akara

— Kopmmiherse kes1ra IpimikoM 3aBoliersa (IETOBOIHNK, IOMIC
aKaTa, PErHCTap, MHTEPHA JOCTABHA KESITa 1 JIp.)

— ITojaM 1 IpUMEHa KITAaCHYHOT JETOBOMHNKA M HAYMH Boherha

— 3Hauaj MOMMca akaTa i PETHCTpa

— O6paja — pemaparbe akaTa
~ Ommpematbe 1N JIocTaBa aKara

— ApXUBHparhe — IOjaM, 3Hauaj I CBUICHII]a

— ApXIBCKO TOCTIOBAEE — 3HAYA], OCHOBHH IIOJMOBH, 0Xabup ap-
xXuBCKe rpalie, CMeIITaj, UyBarhe M ONPKABAFLE

— Kanmenpujcko IoCiOBaEke y OpraHMMa YOpaBe IO CHCTEMY
KaproTeke i Bolieme cKpaheHOT IeTOBOTHIMKA

— JemurcTBeHa KitacudpUKaIMja IPeIMETa IO MATEPH|I

— Esnnentiparse mpemera

— Gopmiparse nenoBogHOT Opoja M 6poja mpeaMeTa

— Obpajga openMeTa (a IMUHIICTPATHBHO TEXHIKa obpata mpex-
MeTa)

— Ormpematse TOIITE Ha PasiM¥UTe HATMHE, Bpaharke IpeaMeTa
IHCAPHAIN U PasBolickbe IomIre

— OBepa noTmmHca, pyKoIica 1 IPEItca

KAHITEJIAPUICKA MEXAHU3AITUJA 1 AYTOMATU3ALINTA
KAO OCHOBHM HOCHJIAIT KAHITEJIPMICKE PAITOHATIH-
SAITUIE (32)

—IlojaM 1 3Havaj KaHIeNapHjcKe MEXaHI3alMje M ayToMaTH3a-
mije

— Vpehaju KojHI ce KOPHCTE 3a IHCarhe

— Anaparu 3a obpany momrre 1 akata

~ Cpezietsa Koja ce KopucTe y IOCTYIKy penporpacpuje akara i
JOKyMEHTaIje
~ Hojam 1 3Havaj cpecTaba KOMyHIITMPaha — BpCTe

— Vpehaju 3a CHUMaEbe M BHXOB 3HaYaj

— 3navaj MobunHe Tenecborje

~ Hojam 1 3Havuaj HHTEpPHETa Ka0 HOBOT 06JIIKa KOMyHIITHparha

— Vnorpeba IepcoHaHNX pauyHapa y pealM3aliji KaHIeIaphj-
CKHX 3aJaTaKa

— Kopumherse pa3sHOBpcHUX IporpaMa y peai3aliiji KaHIema-
P CKHX 3aTaTakKa

HACTABA V¥V BJIOKY

— VIosHaparse pajia M OPraEi3alliije Paja y aIMIHECTPATHBRHIM
M JIPyTHM yeTaHOBaMa M Ipexy3chima

— Pan ca monrrom 1 aktiMa (dbase y pagy ca IHOIITOM M aKTHMa)

— BHavaj JeTOBONHMKA H JPYTHX KEGHIa y YCTAHOBAMA M IIPEIy3e-
hva
~ AJIMMHCTPaTBHO — TeXHIKa 06pajia IOKyMeHaTa

— Viorpeba KaHIeapyjcKe MEXaHIT3aIje 1 ayTOMAaTH3aIlj¢

~ Ocrnocobmapathe 3a past 1 KOpUITherhe HOBE TEXHITIKE ONPEME,
yIoTpeba HOBHX TEXHONOTH]a § KAHIIETAPHCKITM OCIOBIMA

HAUMH OCTBAPHBAIBA [TPOI'PAMA (VIIVTCTBO)

TIpemver Guporexmnka y obpa3oBHOM IPOchMIY IPaBHM TEXHH-
wap my4apa ce y I1 paspeny.

V' JaHanmsuM caBpeMEHNM KaHIETapHjCKIM YCIOBMa, HACTAB-
HIK MOPa CTAalHO Ja c¢ IpiuiarolaBa HOBOHACTANOj CHTYAINLH M Ja
paTehy MHOBAINE HA TIOJkY HAYTHMX I TEXHITKIX JOCTHTHyha 1 Ko-
pucTehi HOBe METOIONOTHjE ¥ Pajy ca YUCHHINMA YCIEIIHO TPHIPEMI
YUCHHKE 3a yIIa3aK y CBET paja.

Birok HacTaBa ce MOpa OPTaHM30BATH ¥ YCTAHOBaMA, Ipeay3chu-
Ma MITH OPraHIMa YIpaBe.

CEKPETAPCKO TIOCJIOBAIGE

(1+1 uac HenemHo, 37437 wacosa romunmse + 30 wacosa y 6710Ky)

Wb M 3AIALIA

ITum oor mpeaMera 3a 0Opa3oBHN TPOhKIT IPaBHK TEXHIYAP j&
TUIIpEMarhe YUEHIKA 32 YCIETTHO 00aBkarhe MOCNoBa U YKIBYHBaThe ¥
Pa, Tj IPHIpEMa YICHHKA 33 CAMOCTANHO 00aRbarhe PaFIIX 3a1aTaKa.

3amanm HacTase cy:

— TyMa4CEb¢E OIIITHX IIOJMOBA O KOPECTIOHNCHIU]I

— ycBajathe HOPMH BllaJakha U [IOHAIIAtha ¥ ODABIbabY OCIIOBA 1
3aJaTaKa 1 ONXoherbe IpeMa cTpaHKaMa

— yCBajatbe MOCIOBHE KYJITYpPE U IOCIOBHOT GOHTOHA

— ocrocobbaBarke YICHNMKA 3a IPUMEHY IPAaBAIHMX OONMKa U
chopMH pasHUX IOJHECAKA, IICaMa, JOIMCA, PEIICEa U CIMYHO

— 0cIOCcObIbABAbE YICHIKA 33 TEXHUYKE IPUIIPEME U OPTAHI30-
BAELE CACTAHAKA, CIyXOCHUX IyTOBAba, CEMIHAPA, CABETOBARbA 1 IIp.

— OCII0CO0IBABAELE YICHIKA 3a CAMOCTAIHO BONCH:C 3alMCHIKA

— pasBHjaEbe CMICIA 33 YPEQHOCT, TAMHOCT, PAIMOHAIHOCT U Ca-
MOMHHIM]aTHBY ¥ Pajy

CAZIP2KAJU TIPOI'PAMA

TEOPUJA
VBOZIHM JIEO (1)

— YIosHaBarbe YUIEHHKA ¢a IITAHOM, IPOTPaMOM, IIMIBEBHMA 1 3a-
JaIpMa IpeaMeTa

OIIMTHY ITOIMOBH O CEKPETAPCKOM ITOCIIOBAIRY (3)

— ITojaM 1 pa3sBoj CeKPETapeKOT MOCIOBAELA
— Bmixe obenexje ceKpeTapcKor MOCNOBakha
— Tk 1 3Hauaj CEKPETapCKOT MOCNOBAEhA




image6.jpeg
JIMIHOCT [TOCJTIOBHOI" CEKPETAPA (7)

— Iojam 11 ymora MOCIOBHOT CEKpeTapa

— [Ipodbun cexperapa, HErOBM NOCIOBH M JMjalla30H OIIITHX
3HARA U CHCIMHTHIX BEIITHHA

— Onnire KapakTEPHUCTHKE Y ICHXO(IBMIKOM Pa3BUTKY JITIHOCTH

— Kapakrepre 0cobHHE IOCIOBHOT CEKpeTapa

— CrpyuHe, MOTHBAIIMOHE M PATHE OCOOHEE MOCTOBHOT CEKPETapa

CBAKO/JJHEBHMU ITOCJIOBU CEKPETAPA (7)

~ OcHOBHE IyXHOCTH 1 TIOJeN1a CEKPETAPCKUX TTOCTOBa

— Jyraprsy o0MIa3aK H Iperie] IPOCTOpHja

— Jyrapmu ToroBop ca pykoBoguoneM (pedbepHcarse)

— IInarmparse pajHOr IaHa M CACTaBIbaFhe JHEBHOT PacIopeia
mocioBa

— Iocnorn 1 3agamy y Beaut ca TeKyhom mormrom

— Paypm mocTymak y Besu ca TekyhoM mormrom

— Marse BaXHM (CHTHHjH I JoMalHHCKM) TTOCIIOBH CEKpeTapa

— CrerdpriHe JyKHOCTH CEKPETapa U HAYEa ¥ Paty

[TOBPEMEHMU I1IOCJIOBU CEKPETAPA (6)
— OmITH OCBPT Ha MOBPEMEHE NOCIOBE

a) OpraHu30oBarke PasHIX BPCTa CAaCTaHAKA
— IpHIIpeMa cIyXKGEHOT CacTaHKa
— Boheme cacraHKka
— IOHOIICH:E 3aKIByIaKa
— Bolierbe 3aMMCHIKA Ha CIyKOECHOM CacTaHKy

6) Bpcre samicrika
— OOMMHN (KIACIMHN) 3aIIHCHIK
— cTeHOrpachCKI MINT ITYHH 3aIICHIK
— CaxeTH WM CKpaheHI 3amucHIK

B) OpraHn3oBarse CIyKOCHIX YyTOBARA Y 3€MIBH M BaH Fhe
— IOCJIOBH TIOCTE CIyXROEHOT TMyTOBaksa

[TOCJIOBHA KVIJITYPA U ITOCJIOBHY BOHTOH (8)

— 3amonkaBarke DOCIOBHOT CEKPETApa I CTYIIAELE Ha Paj

— IoHammasse MOCTOBHOT CEKPETapa Ha PATHOM MECTY

— OpHOC OCTIOBHOT CEKPETapa IpeMa THPEKTOPY

— OpHOC TOCTIOBHOT CEKPETapa IPEMa OCTaJIM 3allOCICHIMA
— [Ipujem crpanaxa

— ObaBrbarbe TeNehOHCKIX PasroBopa

— Honasak IOCTOBHOT CEKPETapa Ha IOCA0 I OJUTa3aK ¢a MOCTa
— Manasak 13 KaHIenapyje y Be3u IOCia

— Ocnosmasarbe Mehy 3amocnerMa y KaHIeTapuji

— JhiEmI M3TTIE M OJICBAEbE HA TOCTY

— Bpura 3a ompxaBare 30paBba

— Baxan1 enemeHTH y m03HaBaEy OOHTOHA

OCHOBHA CPEJCTBA ITOCJIOBHE KOMYHHMKAITHIE (2)

AIMVWHNCTPATHMBHO-TEXHIMUYKA ®VHKITUIA I[TOCJIOBHOT
CEKPETAPA V BE3M CA CKVIIOBHMA (3)

— CemEmMIE
— CHMIIO3H]yMHI
— CaBETOBAFbA

— KoHbepeHHje
— CKYIIITHHE

— 3acefara

— KOHTpeCcH

BEXKEBE

— Cxema 3a aHAINI3Y PAIHHUX MECTa

~ ITnarmparse Kaspopa Ha ceKPETAPCKHM TOCIOBIMA
— Benernka ca jyraprser obuacka I Iperiea IpOCTOPHja
— W3pana mirasa pajsHor JaHa — PACIIOPER MOCTOBa

— Obpacriy, draciukIe, PerUCTPATOPH, IIEHATH, KUTOBH U IITaM-
brmn

— KaproTeka

— HenoBOIHUK ¥ HAYWMH Boherha

— [omne akara

— MHrepHa AocTaBHa KESUTa

— IIponpema cnyxbeHor cacTaHKa

— M3pama obuHOr 3amicHIKa

— Mspama caxeTor (ckpaheHoT) 3amicHIKA

— OpraHu3oBarse cIyXOeHOT IyToBarsa (peseppaliifja Kapara U
CMeINTaja, MyTHH HaJOT)

— Obanmbarse TenedpOHCKOT Pa3roBopa (IEMOHCTpAINja)

— IIpujem cTpanaka

— IIpimvena boxTOHA

— OCHOBHa CPEJICTBA MOCTOBHE KOMYHHKAITH]E

— ObmkoBarse cIyxKOEHOT aKTa, MPONPATHOT IHMcMa, Monbe, 3a-
MOIEMIIE, TIOTBPAE, peBepca, myHoMmohja, yBepersa, pellicsa,
YrOBOpa, CIIOpasyMa, OJIYKE

HACTABA V¥V BJIOKY

— Iocymax ca Texyhom momrroM (bopMuparse IpeIMETa 1 JOCHj€a,
obpasa mpeaMeTa, Bpahakse PEMICHIX IPEIMETA, ApXIBUPAELE)

— Pasme BpeTe eRMmEHIMOMIX cpecTaBa (KapTOTEKa, JETOBOL-
HIK M HaWiH Boliersa, IOMIC akaTa, MHTECPHA JOCTABHA KEBHTa,
ckpaheHN Je TOBOJHMK)

—IlocTymak npumnpeme, peammsarmje cIyxkOeHOT cacTaHKa M
dopMymIcaEhe 3aKIBYTaKa

— V3paja pa3smMMUTHX BPCTa 3aIHCHIKA

—HNCO crammapm y caBpeMeHOM IOCIOBAELY

— ITocnoBHa KynTypa 1 H0HTOH

HAUMH OCTBAPUBAIBA [TPOI'PAMA (VIIVTCTBO)

3a yementso cposoliehe HacTaBe HACTABHUK Tpeba Ma ce mpuap-
Kapa JUTAKTIMKHX IPHHIMIIA TPajHOCTH 3HAEha, YMCHha H HABHKA, Kao
M IPHHIMIE PAIFIOHATH3AINIE H CKOHOMH]E ¥ HACTABHOM pajy, IPHH-
I 33MHTEPECOBAHOCTH I MOTHBHCAHOCTH H IPHHIHNA HHIIBIya-
mmarje. [Ipemopydyje ce i IpUMeHa MOHOTOIIKO-THjaNONIKE H HITy-
CTPATHEHO-IEMOHCTPAIMOHE HACTABHE METOJIE.

V peammsarmju Hactase y 610Ky Tpeba ce (hOKycHpaTH Ha H3BP-
IIaBaFs¢ MPAKTHYHIX 3aJATaKa.

TIOCJIOBHA U CJIY2KBEHA KOPECITIOHAEHITUJA
IHJb U 3AJALTA

Kpos mporpam mocnosHe 1 ciyxbeHe KopecoHIeHIN e 3a 00pa-
30BHM Ipobul OupoTexHIMap yueHmy he KopirmherheM CaBpEMEHIX
EIEKTPOHCKHX CPEJICTaBa CABTANATH TEXHHUKY Op3e, TauHE M CaBPEMEHE
npemicke. Trme ce obesdehyje nobpa capaesa msmelly IpUBpeEIX I
Apyrux cybjexata y obapiarsy cBoje AETATHOCTIL

Taxohe, yuernmu he Kpos oBaj IpeMET HaywuTH Ja Kymajy, oo~
JWIKY]y TEKCTOBE Ha MATEPELEM M CTPAHHM j€3UIMa, KyIajy N0 JMKTaTy,
3axBalbyjyhu wemy he pasBujaTi TaKMIMApCKH X, ocehaj 3a TawHOCT,
6paumy 1 ypemsoct. CaBllafaBarbeM OBOT IporpaMa yueHuu he crehu
CIIOCOOHOCT cacTaBlbakhba CBHX aKaTa — MICAHHMX CacTaBa (IIOCIIOBHA IH-
caMa, JIOTIMCH, 3aIMCHUIIM, PEICH:a, H3BEIITajH, YTOBOPH M JIp.) KOjH Ce
Pa3MEEbyjy MM IpaTe CBaKy NMOCNOBHY MM CIyXOeHy aKTMBHOCT, 06-
TIMKOBAELE MCTHX, 3paja Tabela i aJeKBaTHA IPIMEHE.

IIpu obaBmarsy cRake MENATHOCTH NMOTpebHO je Ja ce 6p3o u
€pHKACHO OCTBAPE OCHOBHM PAIENT 3aJAll ¥ IIUBEHIL, TOTIYHO H Tad-
o obuje nEpopMaja, jep OHa IPEICTaBIka OCHOB 3a Ik paj i Ha-
IpeoBarke ¥ cBakoM mociy. To pasEHja HABHKY Ja YICHIK OIaroBpe-
MEHO , IIOTIYHO ¥ TAYHO Ca3HAj¢ MOJATKE ¥ WHELCHHIIC H IPABOBPEME-
HO M PAIIIOHAIHO MX KOPHCTH § PEal3alliji MOCTABIBEHOT IAIBA.

3riavaj MHTepHeTa, IpH 00aBharhy KOPECTIOHIEHTHNX NOCIOBA,
TIO3Haparke OCIOBHOT QOHTOHA, MpHjeM M Omxohierhe ca CTpaHKaMa
IpeJcTaBibajy OCHOB 3a Oyayhu pan y mpenyshuma M MHCTHTYIMjaMa ,
e he ce yUCHMIN 3aIONIBABATIL.

3amam HacTaBHOT IpeaMeTa [locnoBHa 1 cyxkb6eHa KOpecIoH-
JICHITH]a § APYroM, TpeheM 1 YeTBPTOM paspeny jecy:

— Jla YUCEMIII Hay4e KakKo c¢ ODIMKYjy MOCITOBHA IHCMa H CIy-
xbera axra, NOWTYjyhu MpHEIMIE fia ¢y cafpXKajHO TawHa, IHCAHA
Iy ROEHIM CTIIIOM, [E3IKN HCTIPABHa 1 BU3YENHO 3allaxeHa

— Ja YUCHWIM CaBTafajy TEXHMKY M3paje MOCIOBHIX IHCAMA,
ciyKOCHMX aKaTa, TOKyMeHaTa 1 hopMyTTapa Ha pauyHapy

— ymorpeba HHTEPHETa y IMIEY OCTBAPHBAIha MOCIOBHIX M CIy-
KOCHMX IMIbeBa (KYIONPOLaja, HHOBAIHE ¥ OGMACTH HaYHIX TEXHIM-
KIX ¥ IPYTHX OONACTH ¥ JETaTHOCTH 3HAYAJHIX 33 pealli3alijy KOH-
KPETHHX IIUIbEBA)




